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Orders shall be placed on this form to transcribe tape recordings of court proceedings,
and provide copies as requested, under the terms stated below,

The Lord Chancellor’s Department does not accept any liability for services provided,
Transeriptions and copies will be provided only with the approval of the court.
All queries relating to orders placed must be raised with the transcriber.

Invoices shall be submitted by the transcriber to the ordering officer identified on the
order form.

Rates payable for services ordered on this form will be disclosed by transcribers on
request and will be as agreed with the Lord Chanceilor’s Departhent,

All transcripts of judgments will be double spaced, and transcripts of evidence will be
single spaced.

Copies of the Court of Appeal will be of original quality and not photocopies.

Unless otherwise agreed, the transcriber will provide all transeripts of evidence within
three weeks of the date of the despatch of the tapes by the court,

Transcripts, or coptes, of judgments and evidence may be provided, upen request, within
forty-eight hours fromn receipt of the tape, or authorisation, at a 20% premium.

Unless otherwise agreed, tapes will normally be despatched by the court within five
working days of receipt of a request for a tape to be transcribed. When a transcript is
required within forty-eight hours, the court will normally despatch the tape on the day of
the receipt of the request, although no guarantee is given of these timescales.

Unless otherwise agreed the transcriber will provide transcript of judgements to the judge
also within 15 working days of the date of despatch of the tapes by the court.

Transcripts of judgments will be approved by the judge prior to distribution and shali be
certified to that effect. Distribution of transcripts of judgments by the transcriber will
take place within 5 working days of the fudge returning the approved Judgment to the
transeriber.

Additional copies of transeripts of evidence or judgments shall be supplied within 5 working
days of receipt of the authorised order from the Department. i

Where more than one order is placed for a iranscription prior to its completion, the total
cost will be divided equally between all those who have submitted an order. The cost will
comprise one transcript fee, plus the cost of additional copies.

This contract will remain in force until 31st March 2004, unless terminated by the
Department on provision of three months written notice to the panel of transeribers, once
twelve months have elapsed. :

No orders may be placed against the contract once it has been terminated or expired.






